Office of Clerk of Superior Court
Butts County, Georgia

Morgan Ward, Clerk PO BOX 320
Jackson, Georgia 30233
Phone: (770) 775-8215

NOTICE TO PRO SE LITIGANTS

You are about to file a civil case pro se, that is representing yourself without the benefit of an
attorney’s training and experience. The procedures for civil cases are not simple matters. The
law requires certain steps to be followed, certain papers to be filed, and certain evidence to
be presented in order to authorize the court to grant your petition. Therefore, although you
have the right to represent yourself, we strongly urge you to consult with an attorney in this
matter.

If you represent yourself, you alone are responsible for knowing and following the correct
procedures. If you fail to follow the correct procedures, your case may be dismissed by the
court. In that event, your filing fees will not be refunded.

The Office of the Clerk of Superior Court is an administrative office charged with the duties of
receiving and filing papers required to be filed with the court, recording judgments, and
maintaining indexes. No member of this office is qualified of licensed to render or furnish
legal services or advice. Therefore, no one in this office will be able to answer any questions
you may have regarding the correct procedures to follow. The judges of the Superior Court
must remain impartial and may not practice law. Therefore, neither of the Judges nor any
member of their staff will be able to answer any questions you may have regarding the
correct procedures to follow. If you are uncertain of the procedures to follow, you should not
file your papers until you have resolved those uncertainties.

If you would like to speak with an attorney, attached is a list of attorneys’ in the Butts County
area that would be able to assist you. If you would like to proceed pro se, you will need to fill
out the forms attached when filing your documents.

Thank you for your attention to this matter.

Sincerely,

o Warel
Morgan Ward, Clerk
Butts County Superior Court



Legal Aid
1-800-560-2855

Turner and Lawrence

423 South Mulberry Street
Jackson, Georgia 30233
770-775-2819

Timothy Haley

131 South Oak Street
Jackson, Georgia 30233
770-504-3266

Denise Hemmann

250 McDonough Road
Jackson, Georgia 30233
770-775-5000

Richard Milam

PO BOX 75

Jackson, Georgia 30233
404-406-4526

Curtis Gaye

PO BOX 36

Jackson, Georgia 30233
770-775-3589

Smith, Welch, Webb and White — 3 Locations
117 Brookwood Avenue

Jackson, Georgia 30233

770-775-3188

2200 Keys Ferry Court
McDonough, Georgia 30253
770-957-3937

612 West Taylor Street
Griffin, Georgia 30223
770-229-1882



